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APPLICATION FOR EARNED LEAVE/HPL
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Type of Leave application
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Reason(s) for leave applied for
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Whether permission to leave the station is required
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If yes, address during leave period
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Dated.

Note : Criginal leave application must be forwarded to Admin Section in the Ofo JS & CAO for the

Whether LTC is being availed dunng the leave ? If yec-.
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Whether Leave Encashment is sought ? If yes. than details
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‘Signature of the applicant
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Remarks of Controlling Officer

Recommending/Approvirig Authority

approvai of the Head of the Office and updation in: the Service Book.



